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1.  All monies donated to assist in funding a Hermitage Hills member’s mission venture can only be used for the 

purposes designated by their trip unless that money falls into one of the exceptions below. 

 

2.  All checks and money orders must be made out to the church in order to receive contribution credit.  Cash 

contributions can be made if they are placed in an envelope designated with the giver’s name, address, phone 

number, amount of gift, and to whose mission trip it is to be applied.  The church has administrative control and 

full accounting over all of the money given. 

 

3.  If more money is received than is necessary for an individual’s trip,  

a. that money can be used for a later mission trip for that same individual   

b. those monies can be applied to another person's account upon request and approval of the Missions 

Ministry. 

c. that money can be used to reimburse the participant for certain expenses with a receipt. 

 

If the excess money has not been used within one year of the trip, any excess can be transferred into the 

Mission Trips and Projects account to be used as the Missions Ministry Team approves for someone else to 

participate in another mission trip.   

 

4.  All monies distributed to or on behalf of a person taking a trip must have receipts turned in at the end of the 

trip to justify all expenses.  If receipts are not available and/or excess money is left over, reimbursement must 

be made by the person to whom the check was written or cash was distributed. 

 

5.  If a person participating in a mission venture intends to seek financial support through sponsorship, the 

sponsorship letter must be submitted to the Financial Office for approval before sending. 

 

6.  The Missions Ministry Team can only track, and the Financial Office can only give contribution credit for gifts 

for trips that are sponsored by the Missions Ministry Team and/or the church. 

 

7.  When a team member’s personal mission account exceeds the necessary budgeted amount for a trip by 

more than $500.00, the gift that has been extended by the Missions Ministry Team will either be returned to 

the Mission Trips and Projects account or applied to someone else on the team who is in need of assistance.   

 

8. A very limited amount of mission money can be used for personal recreation or leisure. 

 

9. If a mission participant spends personal money to assist in funding a mission venture or spend personal 

money on the trip that falls with appropriate guidelines, and if they submit receipts, those expenses can be 

reimbursed provided they have funds in their personal account. 

 

 


